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	PERSONAL  INFORMATION

	
Name
	

	    Address
	

	
City
	

	
Province & Postal Code
	

	
Email Address
	

	
Phone (incl. area code)
	

	   Cell (incl. area code)
	

	BUSINESS INFORMATION

	
Employer
	

	
Address
	

	
City, Province & Postal Code
	

	
Email Address
	

	
Phone (incl. area code)
	

	
Fax (incl. area code)
	

	SYSTEM INFORMATION

	Laptop Description
	

	Operating System
	

	Version of MS Word & Excel
	

	USB Ports (number)
	

	Wireless enabled? (yes/no)
	

	Portable Printer type
	

	OTHER INFORMATION

	
Are you a qualified CA? (yes/no)
	
	If yes, year Qualified?
	

	
GST Number
	

	
Payable to
	

	
Have you previously been contracted by CASB?  [If yes, please indicate position.]
	

	
Have you established Direct Deposit with CASB?
	Yes
 FORMCHECKBOX 




No
  FORMCHECKBOX 


	Preferred City for Evaluation Centre (Please refer to list on http://casb.com/index.php?catid=189) 
	(Please choose one)
	


	EXPERIENCE AND BACKGROUND

	Please describe your knowledge, training and IT Experience
	

	PERSONAL REFERENCES

	Name (1st Reference)
	

	Contact Information
	

	Name (2nd Reference)
	

	Contact Information 
	


Important Evaluation Centre Policies

All IT Support Staff must supply their own laptop, printer and cell phone.  
Laptop Minimum System Requirements:

· 512 MB of RAM

· 100 MB of available hard drive space

· two available USB ports

· Windows XP (SP2), Vista, or Windows 7 (32 or 64 bit OS)

All laptops must possess Microsoft Word 2000 and Excel 2000 or higher.

CASB requires personal references as the CASB requires persons of integrity for all of its positions.

All IT Support Staff are paid via direct deposit. Failure to return the Direct Deposit authorization will impede timely payment of fees.  Expenses are paid in accordance with the CASB contractor expense policy.

Evaluation centres typically run from 8:00 AM to approximately 3:00 PM. Contractors are expected to arrive early and to be available for the entire duration of the centre. 

All IT Support Staff must sign and return a confidentiality agreement regarding the evaluation centre and student results prior to performing any work for CASB.  

IT Support Staff are responsible for their own travel, lodgings, or board if traveling from outside one of the cities in which the evaluation centre is located.

Acknowledgement

By making this application, I consent to share the personal information provided on this form to CASB staff and to the CASB evaluation centre supervisor responsible for staffing the evaluation centre.  I agree that I have read and understood the policies.

PRINT NAME:  



SIGNATURE:



DATE:



Email completed application to Kathleen Kort kort@casb.com .  Form may also be submitted to CA School of Business Learning Centre, 500 – One Bentall Centre, 505 Burrard Street, Box 22, Vancouver, BC  V7X 1M4 or fax to the attention of Ava Outadi at (604) 681-1523. 
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